
TRAINING AND HR
Comms Multilingual offers you a wealth of experience in the

translation and localisation of Training and HR materials. We work

for some of the leading names in this area and you can therefore

be sure that your projects will be handled by people who fully

understand your requirements. 

In the HR sector, we regularly translate both customer and

employee satisfaction surveys. Once the surveys have been

completed, we translate the open-ended comments back into

English for our customers. We also do H&S materials, contracts,

job adverts and descriptions and more.

Training and HR



Please contact us for further information:
Tel: 0845 2960024 (in the UK, local call rate)

Tel: +44(0)1372 209936
Fax: +44(0)1372 744382

info@commsmultilingual.com
www.commsmultilingual.com

Ground Floor • Adelphi Court • 1 East Street • Epsom • Surrey • KT17 1BB • United Kingdom

Case Study
One of our customers came to us as they had signed a deal with a large
client to provide training courses. Our customer was required to write
and produce the training materials. Their client would then require the
courses to be translated into the languages of the countries in which
they had offices.

Our customer provided us with the courses and a list of the required
languages as soon as a course had been written. We then checked
through the English text and clarified any style issues with our client in
advance. We also looked for any items that could potentially cause
issues with the translation and received definitions from our customer.

We then followed our normal translation procedure with translation by a
professional, native-speaker linguist and this was followed by
independent proof-reading by a second linguist, also with expertise in
the translation of training materials. 

The dates when the courses would be taking place had already been
fixed so we were up against the clock each time. We needed to ensure
that we finished the translation in good time so that our customer could
get the materials printed. Our expert Project management and
procedures ensure that we always deliver on time as required. This is an
ongoing project with new courses required each month.

These are just some of the courses and psychometric tests that we have
translated for various customers.

Negotiation Skills 360° assessments Coaching for Excellence
Advanced Management Consultative Selling Interview Skills
Influencing Skills Exceptional Customer Care IT Skills
Leadership Skills Team Management Risk Management

In order to ensure that your projects are handled to your satisfaction,
we have developed the unique Comms approach to the translation and
localisation of your training materials. Please contact us to learn more.


